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Location Registration
Please complete the form and remember to sign the back page – without your signature we cannot process the information.

LOCATION DETAILS. Please provide full details below.
	Property name
	

	Location address

Postcode
	

	Phone/Mobile
	

	Fax
	

	Email
	

	Website
	


Location Owner: 
	Name
	

	Title
	

	Address

Postcode
	

	Phone/Mobile
	

	Fax
	

	Email
	


Property Agent or other nominated person: If this is different to the location owner(s) detailed above, please give details of the person authorised by the owner to deal with the production company.
	Name
	

	Address

Postcode
	

	Phone/Mobile
	

	Fax
	

	Email
	


LOCATION DETAILS

	Local authority and/or borough
	

	Nearest town
	


What type of property is it? - e.g. bungalow, semi-detached house, cottage, factory.

	


Architectural style. Please include details of all architectural styles included in your property (e.g. Art Deco, Elizabethan, Gothic, Regency, etc.)

	


Building Period. Tick the appropriate boxes to indicate when the property was built or later modified.

Before 1100
□
1501 – 1600
□
1921 – 1930
□
1971 – 1980
□
1101 – 1200
□
1601 – 1700
□
1931 – 1940
□
1981 – 1990
□
1201 – 1300
□
1701 – 1800
□
1941 – 1950
□
1991 – 2000
□
1301 – 1400
□
1801 – 1900
□
1951 – 1960
□
2000 – present
□
1401 – 1500
□
1901 – 1920
□
1961 – 1970 
□

Interior Features. Please indicate below any internal features that may be of interest to a filmmaker by ticking the boxes below. If you are in doubt, please include it!

□ Arches
□ Cellular layout
□ Ornate Ceilings
□ Atrium
□ Chandeliers
□ Panelled Rooms
□ Attic
□ Conservatories
□ Pillars
□ Ballroom
□ Escalators
□ Stone Floors
□ Banquet Rooms
□ Fireplaces
□ Staircase(s)
□ Bars/Counters
□ Galleries
□ Wooden Floors
□ Basements
□ Lift/Elevator
□ Other (please detail)
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□ Beams
□ Machinery

□ Cellars

□ Open Plan Interiors
Exterior Features. Please use the boxes below to indicate exterior details available at your property.

□ Arches
□ Garages
□ Porticoes
□ Atrium
□ Gardens (please detail style -
□ Promenades
□ Balconies
e.g. knotted, topiaries, oriental,
□ Railings
□ Bridges
allotment)
□ Ruins
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□ Chimneys

□ Statues
□ Cloisters

□ Swimming Pool(s)
□ Cobbles
□ Gatehouses
□ Thatched Roofs
□ Columns
□ Gates
□ Trees
□ Cottage annexe


□ Gazebo
□ Trellises
□ Courtyards


□ Glass (mirrored)
□ Turrets
□ Doors - revolving
□ Glass (smoked)
□ Wasteland

□ Doors – studded castle
□ Harbours
□ Windows (please

□ Dovecotes
□ Iron Gates
 specify style – e.g. bay,

□ Driveways
□ Orangeries
stained glass, etc.)
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□ Fences (metal)
□ Orchards


□ Fences (wire-mesh)
□ Parapets

□ Fences (wooden)
□ Pediments
□ Woodland
□ Fountains/water sculptures
□ Portcullis


Other features (Please specify)

	


Description. Please provide a brief description of your property – including any other information that may be relevant.

	


Mood and Feel. Please describe the mood and feel of the property, e.g. spacious, retro, spooky, bohemian, domestic, industrial, impressive, dingy etc.
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Storage. Please give details of any space on or close to the location that could be made available for storage.
Parking. Are there any car parks or parking areas close to the property that could be used by a film crew? If so, how many spaces?
	


Access. Please use the space below to detail any access restrictions, e.g. heights, widths, quality of roads, tracks, shared access routes, driveways etc. 

	


Noise. Please give details of any potential for external noise that may be relevant – e.g. major roads, flight paths, railway lines etc.

	


About the previous filming history of your location. 
Has your property ever been used for filming in the past? If yes, please complete the questions below.

Production.

Name of production (if known)
	


Type of production, e.g. TV drama, commercial etc.

	


Dates of filming at your location.

	



Other Restrictions. If there are any other restrictions that may be relevant to a filmmaker please note them below (e.g. open to the public, restricted access, etc.)
	


Production Company name (e.g. Goggle Box Productions Ltd.)

	


Who was the production company’s representative?

Name

	


Job Title (e.g. Location Manager)
	


IMAGES

Location Managers will not reccie a location without having seen images of the property to give information about the potential for filming. It is really important that you provide as many images as possible, both interior and exterior shots and images of outbuildings or facilities and any surrounding land belonging to the property. We must also have an establishing shot to show the property from a mid-distance to give an idea of its situation, i.e. isolated or in a busy street or with neighbouring properties.  Please sent images on cd or as prints to our address or as jpegs by email to locations@swscreen.co.uk  

PROMOTING YOUR LOCATION ON SOUTH WEST LOCATIONS ONLINE LIBRARY
Location owners can opt to have their location images on-line and accessible for anyone browsing the South West Locations Online website, or held off-line and made available only for viewing in private collections. So, if you do not want images of your property on the web it can still be registered in the library and promoted only to filmmakers when appropriate.
If you agree to promote your property through our web based image library, please tick the appropriate box:

a) I agree that images of my property can be added to South West Locations Online, where they will be accessible on-line to browsers on the internet



□
b) I would prefer images of my property to be held off-line and to be promoted on private web pages only

□
DECLARATION AND DATA PROTECTION ACT 1998: IMPORTANT
Please read and carefully tick the boxes to show that you have understood and accept the following. Failure to accept boxes 1 – 4 and sign this declaration means that we will not be able to register your location on our database, and if you don’t accept point 5 we will not be able to offer you opportunities to feature in our marketing and promotional material.

(1) I, the undersigned, being the properly authorized representative for the location(s) as named on this form, hereby declare that the information I have provided is, to the best of my knowledge, true.



□
(2) I give permission for all the information I have provided (including all photographic material, more specifically defined as film negatives, film positives, film prints, digital images or recording of an electronic nature) to be held on a computerized database maintained in accordance with the Data Protection Act 1998, and consent to all such information being disclosed to persons requesting details of locations from South West Screen, by mail, electronic mail and via the South West Screen Locations Online library (see above for preferences).

□
(3) I understand that South West Screen will make every endeavour to ensure the accuracy of the information contained on their database.


□
(4) I understand that South West Screen will not have any liability to the location owner for any loss, damages, costs or expenses which the location owner suffers or incurs as a result of providing the information or as a result of any arrangements made with third parties introduced through the South West Screen database or online library. 


□
(5) In accordance with the requirements of the Data Protection Act 1998 South West Screen need to obtain your consent to contact you by post, phone fax or email for the purposes of updating the information held from time to time. South West Screen may wish to contact you by phone fax, email or letter about events, activities, publications and other promotional activities that may be of interest to you and your property.

If you consent to the above, please tick:
□
You have the right to access your record held by South West Screen. If you wish to have access to them please write, stating the location name to: Locations department, South West Screen, St Bartholomews Court, Lewins Mead, Bristol, BS1 5BT.

	Name (printed):



	Signed:



	Date: 




	For monitoring purposes please state where you heard about South West Screen





Please send your signed, completed form and photos to:


Locations Department

South West Screen


St Bartholomews Court


Lewins Mead


Bristol


BS1 5BT
Email: locations@swscreen.co.uk
Phone: 0117 952 9979
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