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FILM-FRIENDLY ACCOMMODATION
GUIDELINES FOR ACCOMMODATION PROVIDERS REGISTERING ON THE PRODUCTION GUIDE
South West Screen, Bristol Film Office, Bath Film Office and Cornwall Film have joined forces to develop a comprehensive on-line regional Production Guide highlighting the South West’s crew, facilities, production companies and other services including accommodation to the Film and TV industry.

We are promoting the Production Guide to film makers as a ‘one stop shop’, complementing our on-line location libraries, and providing information about the South West region’s infrastructure of support for productions filming on location.
We are keen to list the full range of film-friendly accommodation - B & Bs, self-catering cottages, large and small hotels - on the Production Guide.  At the same time we feel it is important that you should be aware of the type of facilities and services that production companies may expect. Please read the following guidelines before registering your details for approval on the Production Guide.  

Rates & Booking
There are many different categories of production, from news or documentaries to commercials, photo shoots, reality TV, drama series, feature films and so on.  The people involved in these productions range from a 2-person crew plus presenter all the way up the scale to cast and crew of 150 or more.  But one thing is certain; they are all working to a budget! 

For major productions filming on location, particularly TV dramas and feature films, accommodation costs and per diems for the crew can absorb a great deal of the production budget. So, they may be looking to negotiate a good rate for rooms.
· For a block-booking of 20 or more (in single occupancy rooms) you might be asked to discount the normal price of rooms.
There are several crucial elements contributing to the final decision about when and where a major production shoots. All the finances should be in place and the artists confirmed as available before the production is ‘greenlit’ and can proceed to confirm room bookings.  

· With this in mind you may be asked to hold a pencilled block booking longer than normal.
· And be aware that bookings may change at short notice
due to bad weather, equipment breakdown or artist availability.
Major productions will have their own location caterers providing the full range of food (usually to a very high standard) on location.  Depending on the shooting schedule this can include breakfast. 








· So you may be asked if you can offer ‘room only’ rates.
Facilities
Cast and crew working on all types of production, perhaps with the exception of student films, will require as a minimum standard a single occupancy room with en suite, TV and hairdryer.
For a high-profile production, principal artists, directors and executive producers may require luxury suites.

Other useful facilities which can increase the appeal of your accommodation to a wide-range of productions are:

· 24 hour room service.
· A bar. 
· Laundry services.
· Secure storage for equipment and a trolley to transport it to the car park.

· Secure parking, big enough for Transit-size vans, with easy access for transferring equipment into vehicles.



· Extra rooms for storing costumes, for make up or for production offices.
· Internet links, fax or photocopying services.





· Speedy check out services.







The extra ‘home from home’ details that can make all the difference

Most productions expect their crew to work long hours, with early starts or night shoots being quite normal.  When on location they may be sustaining a gruelling schedule for days, weeks or months at a time.  So, for accommodation providers flexibility is the key.  You may be asked to:
· Prepare a cooked breakfast at 6am.

· Serve up a hot snack outside normal restaurant hours. 
· Keep the bar open longer at the end of the day. 

· Provide quiet rooms where cast and crew working on night shoots could sleep undisturbed during the day.




Registration on the Production Guide is free, simply visit www.swscreen.co.uk go to Locations and Crews section and register on the Production Guide. Alternatively, click here http://clients.businessbox.co.uk/productionguide/clientsearch.cfm?sid=sx If you have accommodated production crews and/or actors before please enter details of the production in the credits field. Each registration will come to the administrator for approval and will be live on the web in 48 hours. You will be emailed a user number and pin to keep your own details up to date. 
Thank you for your time. If you have any questions, please contact, Fiona Francombe, Filming and Locations Co-ordinator 
locations@swscreen.co.uk
0117 952 9979
